
















































































































HDFC Bank Ltd. February 24, 2023

Applicant No.80029897

Name : Soumya Shree S  Patil

Grade : Trainee

Vertical : RETAIL BRANCH BANKING

Location : Yadgir

Contact No : 7975422820

Per Month
(Rs)

Per Annum
(Rs)

Base 7,500 90,000

Other Allowance 11,940 1,43,280

City Allowance * 833 9,996

Medical 1,250 15,000

Conveyance 1,600 19,200

Lunch Allowance 910 10,920

Provident Fund 21,600

Gross 24,033 3,09,996

Note: City Allowance - Linked to place of posting.

Welcome to the HDFC Bank family.

Applicant No. 80029897 1

www.hdfcbank.com

Regd. Office: HDFC Bank Ltd., HDFC Bank House, Senapati Bapat Marg, Lower Parel (West), Mumbai - 400 013.

Corporate Identity No.: L65920MH1994PLC080618

HDFC Bank Limited
HDFC Bank House, 
Senapati Bapat Marg, 
Lower Parel (West), 
Mumbai - 400 013.



Personal & Confidential

February 24, 2023

80029897

Soumya Shree S  Patil

Yadgir

Dear Soumya Shree S,

Further to the interview and discussion you had with us, we are pleased to offer you the position of CUSTOMER CARE 
EXECUTIVE in HDFC Bank subject to the following terms and conditions:

Compensation:

Your annual compensation package will be as set out below:

Base salary                    : Rs. 90,000/- p.a.

Allowance                     : Rs. 1,43,280/- p.a.

Medical                             : Rs. 15,000/- p.a.

Conveyance              : Rs. 19,200/- p.a.

Lunch Allowance             : Rs. 10,920/- p.a.

Provident Fund               : You will be covered under the Bank's Provident Fund Trust. The Bank will 
contribute 12% of your Base salary per month to this trust.

Training Period:

The duration of your training will be for a period of twelve months from the date of joining. It is at the sole discretion of the 
Management to extend the period of training or modify/alter the terms of this contract on the basis of your performance, 
suitability and/or for any other reason/s whatsoever, on such terms and conditions as determined by the Bank.

Location:

Your initial place of posting will be Yadgir. Your final place of posting will be intimated to you subsequently. However, the 
Bank reserves the right to transfer you to anyother Office/Branch, Subsidiary or Associate Company of the Bank, in India, 
that is inexistence or may come into existence at a future date.

Termination of Contract:

This contract can be terminated by the Bank or by you at the discretion of the management, either by giving one month's 
notice in writing or one month's emoluments in lieu of notice.
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Secrecy:

It is a condition of your training that you will not, for whatever reason, divulge without express written authority from the 
Management, any information relating to the Bank or any of its constituents or employees, as received by you in the 
course of your employment and after the cessation of your training with the Bank.

Alternative Employment:

During the course of your training with the Bank, you will not engage yourself directly or indirectly in any trade, business, 
occupation, employment, service or calling whether for remuneration or otherwise, without the prior written consent of the 
Bank.

Maternity Benefits:

a) All women employees of the Bank, irrespective of their tenure shall be eligible for Maternity Leave. The Bank shall 
allow 26 weeks of paid Maternity leave to its women employees, of which, not more than 8 weeks to precede the date of 
her expected delivery. The maximum period entitled for maternity benefit by a woman having two or more than two 
surviving children shall be 12 weeks of which not more than 6 weeks shall precede the date of her expected delivery.

b) The employee shall be also eligible for leave with pay for a period of 6 weeks in the event of a miscarriage or medical 
termination of pregnancy.

c) In case of tubectomy operation, a woman employee is entitled for leave for a period of 2 weeks immediately following 
the day of her tubectomy operation.

d) The Bank shall additionally provide leave with pay for a maximum period of one month for Illness arising out of 
Pregnancy, delivery, premature birth of the child, miscarriage, medical termination of pregnancy or tubectomy. This 
benefit is allowed subject to production of Medical Certificate.

e) A woman employee who legally adopts a child below the age of three months or a commissioning mother, shall be 
entitled to maternity leave with pay for a period of 12 weeks from the date the child is handed over to the adopting mother 
or the commissioning mother, as the case may be. The maximum period of maternity leave entitled to a woman employee 
legally adopting a child of over three months old and below the age of 6 years shall be eight weeks.

f) In cases where a woman employee is not able to resume her duties at the end of Maternity Leave on account of 
medical / health reasons, she may be allowed to work from home for a period not exceeding 30 days subject to approval 
of concerned Group Head and CHRO provided the nature of work is such that she may work from home.

Creche facility:

a) The Bank will provide crèche facility in line with regulatory guidelines. The offices /locations where such facilities would 
be made available and the applicable terms and conditions would be notified in the Employee Portal of the Bank.
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Conditions Precedent:

The offer is made to you subject to the following pre-conditions:

a) The Bank receiving attested copies of all your degrees, professional qualifications certificates and documents of 
scholarships/prizes won, if any.

b) Your successful completion of Graduate/Post Graduate/Professional course which is currently ongoing for which you 
have been interviewed and offered.

c) The Self Declaration given by you in respect of your medical fitness is in order.

The terms and conditions set out in this letter of appointment constitute service conditions applicable to your employment 
in the Bank and with regard to any dispute arising thereof, the Mumbai Courts will have exclusive jurisdiction.

Notwithstanding anything contained in the above paragraphs, your services may be terminated by the Bank if you are 
found to be indulging in acts of Commission/Omission which may be prejudicial to the interests of the Bank or any act of 
dishonesty, disobedience, insubordination or any other misconduct or neglect of duty or incompetence in the discharge of 
duty on your part.

Kindly note that you are required to join the Bank as per the joining date agreed basis our discussion not exceeding 90 
days from the issuance of the letter. You are required to give acceptance of the offer & above terms and conditions of 
employment immediately on receipt of this offer letter. This offer letter will be valid for a maximum of 90 days from the 
date of this letter.

This Offer has been extended to you basis your representation, information and details provided by you during the 
interview and subsequent to your submitting of your personal information, requisite details, documents, educational 
qualification and work experience certificates, etc. uploaded by you on HDFC Bank Career Site/ E-Rec portal for seeking 
an employment with HDFC Bank. By accepting this Offer, you confirm that all the details filled in and the documents 
uploaded on HDFC Bank Career Site/ E-Rec portal are true and correct. In case any discrepancy is found in the 
information and details provided by you at any stage of your association with HDFC Bank, HDFC Bank reserves its right 
to take appropriate action against you at Bank's discretion

We welcome you to HDFC BANK and look forward to having a long and mutually beneficial association with you.

Yours truly,

For HDFC BANK LIMITED
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( Digitally Signed by Ritesh Gupta )

This communication is computer generated and may not contain signature. Where sent by email, this is signed with the digital 
signature of the HDFC Bank Ltd - which is obtained from a certifying authority under the Information Technology Act, 2000.
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Digitally signed by DS HDFC BANK
LIMITED HUMAN RESOURCES
Date: 2023.02.24 09:08:42 +05:30
























